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1.00mue nosnoxeHnst

1.1 Hacrosmee [lonoxenue onpenensieT NOPsI0K BEICHUS! JIMYHBIX JEJ MeJaroroB U COTPYIHUKOB
IKOJIBI.

1.2 Tlonoxxenue pa3paboTaHO B COOTBETCTBHH C:

VYkazom IIpesunenta Poccuiickoit @eaepannn ot 30.05.2005 r. Ne 609 « O6 yTBep)acHUU
[TonmoxkeHus 0 MepCOHANBHBIX JaHHBIX TOCYAAPCTBEHHOTO ciy:kamiero Poccuiickoit @enepanuu U BeICHUU
€ro JINYHOTO JIeNay;

®OenepanbHBIM 3aKOHOM OT 27.07.04 Ne79 — @3 «O rocyaapCTBEHHOM IPpaKIAHCKOM CITyk0e
Poccuiickoit ®enepannny;

TpynoBsiM Kogexkcom PD;

KonnektuBabiM 1orosopom OV

YcraBoM HIKOJIBI.

1.3 Benenue TMUHBIX el IEAaroroB U COTPYIHUKOB BO3J1araeTcsl Ha CeKpeTaps IIKOJIbI.

2. ITopsimox pOpMHUPOBAHUS TUYHBIX /1€ COTPYIHHKOB.

2.1 ®opMupoBaHUE JIUYHOTO Jieja eJaroroB U COTPYAHUKOB IIKOJIbI MTPOU3BOJUTCS HEIIOCPEICTBEHHO
nocie npueMa B OY uiu nepeBo/ia rejaroroB U COTPYAHUKOB U3 IPYroro 00pa3oBaTesIbHOTO YUPEKICHUSI.
2.2 B cooTBeTCTBUU C HOPMATHUBHBIMU JOKYMEHTaMH B JIMYHbIE JI€JIa I€JarOrOB U COTPYTHUKOB IIKOJIBI
BKJIQJIBIBAIOTCSI CIICYIONINE JOKYMEHTHI:

Iledazoe wikonvl npedocmasisnem:

3asiBIIeHUE O IIpUEME Ha padoTy;

ABTtoOuorpaduro;

Komnuio nacnopra uiam HHOTo TOKYMEHTA, yIOCTOBEPSIIOIIETO JTUYHOCTD;

Konuto cTpaxoBoro cBUAETENHCTBA IEHCHOHHOTO CTPaXOBaHUS;

Konuto naeHTH()HUKAIIMOHHOTO HOMEPA HAIOTOILIATEIIbIIHKA;

Konuu nokymentoB 06 06pazoBaHuy;

Konuu 10KyMEHTOB 0 KBUTH()DUKAIIUN WM HATHIHH CIICIIUATBHBIX 3HAHHWM;,

TpynoByIO KHUXKKY;

Konuu 10KkyMeHTOB BOMHCKOTO y4eTa (1J11 BOEHHOOOSI3aHHBIX JIUIY)

Konuto cBunerenscTBa o 6pake;

3asBIEHUE O MEPEBOJIE;

MeauImuHCKYI0 KHIKKY;

Komuu 1okyMeHTOB 0 HarpakJ1IeHUH,

Konuu arTecTanmoHHBIX JIHCTOB;

Y nocToBepeHus 0 TPOXOXKIEHUH KYPCOB, IKCIIEPTHBIC 3aKITFOUCHUS.

CompyoHux wKobl npeoocmasisiem:

3asiBIIeHUE O IIpUEME Ha padoTy;

Komnuro nacnopra uian HHOro JOKYMEHTA, YIOCTOBEPSIFOIIETO JIMYHOCTB;

Komuto nokymenTta 06 o0pa3oBaHuu;

Komnuio cTpaxoBOro CBUAETENbCTBA IEHCUOHHOTO CTPAXOBAHUS;

Komnuto naeHTHGUKAIIMOHHOTO0 HOMEpa HAJIOTOTIATENBIINKA;

TpynoByIO KHUXKKY;

Konuu 10KkyMeHTOB BOMHCKOTO y4eTa (J11 BOEHHOOOSI3aHHBIX JIUIY)

Konuto cBunerenscTBa o Opake;

MenUIMHCKYIO KHUXKKY.

Pabomooamenv oghopmnsem:

TPYIOBOH JIOTOBOP B ABYX IK3EMILIAPAX;

MpHKa3 0 MpuemMe Ha paboTy (0 mepeMeneHNH Ha JPpyTue JOHKHOCTH),

JTUYHYIO KapTouky NeT-2;

JOJKHOCTHYIO MHCTPYKIIHIO;

Pabomooamens 3naxomum:

YcTaBoOM IIKOJBL;

C OJKHOCTHOM MHCTPYKIMEH;

[TpoBOAKUT BBOJHBINM HHCTPYKTAX, HHCTPYKTAXK [0 OXPAaHE TPYAA, HHCTPYKTAXK 11O
IIPOTUBOMNOXKAPHOI 0€30M1aCHOCTH.

2.3 .0O06s3aTenbHOMN SBISETCS BHYTPEHHSISI OMTUCH IOKYMEHTOB, UMEIOIINXCS B JIMYHOM JIEIIe.
3.Ilopsimok BBeneHMsI TIMYHBIX Jen rnenaroroB U cotpyaHukoB MKOVY «COII Ne2yc. Kaxyn



3.1 JIuuHOE /€TI0 MearoroB M COTPYAHHUKOB IIKOJIBI BEIETCS B TEUECHUE BCETO MEPUOJIa pa0OTHI KAXKIOTO
nejarora 1 COTPYyIHUKA.
3.2 Beaenue nu4yHOTO JI€7a IpeayCMaTPUBACT:
[Tomemenne TOKYMEHTOB, MTOIJICKAITUX XPAHEHUIO B COCTABE JIMYHBIX JII, B XPOHOJIOTHYECKOM TMOPSIIKE:
- JINYHBIN JTUCTOK MO YUYETY KaJIpOB;
- 3asgBJIEHHUE;
- JInuHas KapTOUKa;
- Konuu mUYHBIX TOKYMEHTOB (KCEPOKOIUU: - MACIOpTa (CTPAHUIIBI C IEPCOHATLHBIME JJAHHBIMUA O MECTE
pPETHCTpalliK), BOCHHBIM OWJIET (II711 BOSGHHOOOS3aHHBIX JIMIT), CTpaxoBoro ceuaerenscrea, MHH)
- ABToOHoOrpadus;
-Kypchl 1o noBeleHn o KBauuKaimu;
- ATTECTallMOHHBIC JINCTHI;
-IIpukassl o arrecTanuy;
- Koniuu n10KkyMeHTOB 0 Harpazje
Esxeroinyro npoBepKy COCTOSHUS JIMYHOTO JIeja MeJaroroB ¥ COTPYAHUKOB IIKOJIbI HA MPEAMET
COXPaHHOCTH BKJIFOUEHHBIX B HETO JJOKYMEHTOB M CBOEBPEMEHHOE 3aII0JIHEHHE OCYIIECTBIIAET CEKpETaph
HIKOJIBI.
4.Topsaaok y4éTa U XpaHeHUsl JUYHBIX eI MeAaroroB H COTPYAHUKOB IIKOJIbI.
4.1 XpaHeHue U y4eT JUYHBIX JeJl IEAaroroB M COTPYAHUKOB IIKOJIBI OPTaHU3YIOTCS C LIETBI0 OBICTPOrO U
0€301IMO0YHOT0 MTOMCKA JIMYHBIX /1], 00€CIIEUEHHSI UX COXPAHHOCTH, a TAK)KE 00€CIIeUeHUS]
KOH(UICHIIMATFHOCTH CBEACHHM, COIEpKAIINXCS B JOKYMEHTAaX JTUYHBIX e, OT HECAHKIIMOHUPOBAHHOTO
JOCTyTA!
JIndHOE N1e710 PeruCTpUpyeTCs B )KypHAJe « YUeT JHMYHBIX JeID.
TpynoBble KHMKKU, METUITUHCKUE KHUKKH XPAHATCS OTACIBHO B ceiipe TupeKTopa IMIKOJbI.
JIOmKHOCTHBIE MHCTPYKIIMU XPaHATCS B OTAeNbHOM marnke OY.
JInuHble 1ena COTPYIHUKOB XPaHATCS B cEM(e MKOIbL.
JlocTymn K TUYHBIM JIefiaM Te1aroroB U COTPYIHUKOB IIKOJIbI UMEIOT TOJIBKO CEKPETaph, TUPEKTOP
IIKOJTBI.
CucremaTu3alys JUYHBIX JeJl TIe1aroroB U COTPYIHUKOB HIKOJIbI POU3BOIUTCS B ali(paBUTHOM MOPSKE.
JIndHBIE J1ena MearoroB U COTPYAHUKOB IIIKOJIBI, MMEIOIINX TOCYIapCTBEHHBIC 3BaHUS, TIPEMUU, HATPAJIBI,
yueHbIe CTENIEHU U 3BaHUS, XpaHITCS 75 JIeT ¢ rojia yBOJIbHEHHS paOOTHUKA.
5.Mopsaaok BbIAAYH JJUYHBIX J1€JI BO BpeMEHHOE M0JIb30BaHHe.
5.1 Beigaua au4HbIX Jen (OTAeNbHBIX JOKYMEHTOB B COCTaBE IMYHOTO Jelia) BO BpEMEHHOE MOJIb30BaHNe
MIPOU3BOIUTCS C Pa3pelIeHUs JUPEKTOPa IIKOJIBI. Bpemst paboThl OTpaHUYHUBACTCS TIPEICIIAMHA OJTHOTO
pabouero qHs. B koHIIe pabodero qHS cekpeTaph 00s3aHa yOEIUTHCS B TOM, UTO BCE JIMYHBIE Jena,
BBIJIaHHBIC BO BPEMEHHOE TI0JIb30BaHUE, BO3BPAIICHBI HA MECTO XPAHCHHSI U €CTh JIN HEOOXOJUMOCTD JJIs
MPUHSITHUS MEP K MX BO3BPAIICHUIO UITH PO3BICKY.
5.2. @axT BBIIaYM JTUYHOTO Jiesia PUKCUPYETCS B KOHTPOJIBHOM JKYypHAJIE.
6. OTBEeTCTBEHHOCTD.
6.1 Iledazoeu u compyoHuKy TIKOIBI 00513aHBI CBOEBPEMEHHO MPEJICTABIIATh CEKPETAPI0 CBEICHUS 00
M3MEHEHUH B IEPCOHABHBIX JAHHBIX, BKIIFOUEHHBIX B COCTaB JIMYHOTO JIENa.
6.2 Pabomooamens 006ecnieunBacT:
COXPAHHOCTH JIMYHBIX JIEN MEJaroroB U COTPYAHUKOB IIKOJIBL;
KOH(HUICHIIMAILHOCTD CBEJICHHH, COIEPIKANTUXCS B JIMYHBIX JeJIaX IMeJaroroB U COTPYIHUKOB
IKOJTBI.
7. IlpaBa.
7.1 Jlns obecriedeHusl 3aIIUThI IEPCOHATBHBIX TaHHBIX, KOTOPBIE XPAHATCS B TUYHBIX JIEJIaX Me1aroroB u
COTPYTHUKOB IIKOJIBI,
neoazozu u cCOMpYOHUKU WKObL UMEIOM Npaso:
[ToryunTh TOMHYIO HHOOPMAIIHIO O CBOMX MEPCOHAIBHBIX JAHHBIX U 00pabOTKe 3THX JIAHHBIX;
[TomyduTh MOCTYI K CBOMM MEPCOHATBHBIM JaHHBIM;
[ToryunTh KONUH, XpAHSAIIUECS B JTAYHOM JIeJIC B COJICpIKaIUe TMepPCOHATbHBIC TaHHBIC.
TpeboBaTh MCKIIOYEHUS WU WCIPABICHUS HEBEPHBIX WM HETIONHBIX MEPCOHANBHBIX JTaHHBIX
pabomoodamens umeem npaso:
OOpabatbiBaTh TEPCOHATBHBIC JAHHBIE TIEIaTOTOB U COTPYIHUKOB IIIKOJIBI, B TOM YHCIIC U HA
IEKTPOHHBIX HOCUTEIIAX;
3anpocuTh OT MEAAroroB M COTPYAHHUKOB IIKOJIBI BCIO HEOOXOUMYIO HH(OPMAIIHIO.



